Chinmaya Chicago Bala Vihar Administration Database

(For Teachers and Coordinators)

Go to the following web site: http://www.chinmaya-chicago.org/apps/index_admin.cfm 
Type in your user ID and Password and you will come to this screen that gives you break up of all classes.  This is an overview of the Balavihar.
Searching Student Information and Updating Student profile:

1. Click on “View Student List” on the left menu OR go to Bala Vihar Administrator and select Update Student List. 

2. System will List all students in your group but for both sessions. 

3. You can view the list as well as update the information about the child from your class.  
Lesson Planning:

1. This feature allows you plan and track your lessons for the class for a year.  This is experimental area – please go ahead and visit and play with it.
2. I would appreciate any feedback on that and would like to improve upon it.
Sending E-Mail to All Parents of Children in Your Class:

1. Click on “Bala Vihar Administration” on the left menu.
2. Click on “Send Email to Patrons”
3. Type in Subject and Body of Email

4. Click on Preview

5. If Everything looks OK, click on Send Email

Printing & Updating Attendance Sheets:

1. Click on “Bala Vihar Administration” on the left menu.

2. Click on “Attendance Sheet”

3. Select Month on Month drop-down List

4. Click on the “Find” button

5. Click on “Printable Attendance Sheet”, and use Print in the Browser. Click on Close Window.

6. Enter attendance information, click on Update Attendance

Gita Chanting Registration:

1. Click on “Bala Vihar Administration” on the left menu.

2. Click on “Gita Chanting Registration”

3. Check mark all students from your class that would be participating in the Gita Chanting

4. Click on the “Update Chanting” button

Other Questions you may have:

1. How do I get my userid/password?

Your userid/pwd is assigned by the administrator.  Normally we use first initial + lastname as the userid and the first password is hariom.  You can change 

2. What if I loose my password

On the home page of BV application, there is a link to retrieve the password. Please follow the instructions on that.

3. How can I go to my login page if I forgot the link
Go to our Chinmaya Chicago website (www.chinmaya-chicago.org); click on Balavihar and when you get the Balavihar screen, click on the link “login” and it will take you there.
